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	Item #
	Description

	1
	Enter the name of the Certification Body (CB) conducting the audit.

	2
	Use the IAQG logo as default or enter the CB logo (optional).

	3
	Enter the name of the organization audited.

	4
	Enter the associated audit report number. 

	5
	Enter the date that this form was completed.

	6
	Select the applicable certification structure (i.e., Single Site, Multiple Sites, Campus, Several Sites, Complex Organization).

	7
	Select the applicable Aerospace Quality Management System (AQMS) standard(s)                          (i.e., 9100, 9110, 9120) used for the audit criteria and enter the revision level.

	8
	Enter the organization’s processes that were audited (reference 9101 clause 4.2.2.5). Examples, but not limited to:
· Design.
· Manufacturing.
· Purchasing.
· Internal Audit.
NOTE:  If there are more processes than columns, additional forms can be used.

	9
	Enter the Process Effectiveness Assessment Report (PEAR) identification as completed for the processes indicated in box “8”. For those processes not related to clause 8 of the 9100-series standard (i.e., 9100, 9110, 9120), indicate “Not Applicable (N/A)”. 

	10
	Enter the name of the organization site audited (add more rows if needed). 

	11
	Enter the Online Aerospace Supplier Information System (OASIS) Identification Number (OIN) of the site audited (add more rows if needed). 

	12
	Indicate processes audited by site/OIN, as required, by checking the appropriate box.

	13
	Enter the process effectiveness level for the processes indicated in box 8 by checking the appropriate box. If the process covers more than one site then enter the lowest value of the various sites assessed. For those boxes marked as N/A (see box 9), leave the “Process Effectiveness Level” blank. 

	14
	For each process, indicate the applicable 9100/9110/9120 clause(s) as follows:
· Record “C” to denote a clause found “Conforming”.
· Record “N” to denote a clause found “Nonconforming”.
· Record “N/E” to indicate “Not Evaluated”.
· Record “N/A” to indicate “Not Applicable” (see9100-series clause 4.3).
NOTE:  For clauses that are not directly linked to the process, the appropriate box remains empty.

	15
	Enter the Nonconformity Report (NCR) identification number as reference and classification “Ma” for major or “Mi” for minor [e.g., NCR #01 (Ma)]. 

	16
	Document a summary of objective evidence for clauses 4, 5, 6, 7, 9, and 10 of the applicable standard(s); clause 8 objective evidence will be recorded on the PEAR. Summarize the relevant audit trails and audit evidence (i.e., statements of fact or information that are relevant to the audit and verifiable) in relation to the process audited, including statements of conformity and nonconformity. 

	17
	Enter the name of the auditor(s) who completed the matrix.



NOTE: The completeness of this Form may be supplemented by the use of attachments to provide further detailed information. When attachments are provided, the respective box on the Form should describe the information in summary format and then refer to the respective attachment - it is not permissible to simply say "see attached". All information is entered into the OASIS database in accordance with 9104/1.
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